IEEE Travel Advance Request Form

Thank you for taking the time to fill out this form.  Please fill in all required information and send to your Society Treasurer/President for approval along with your itinerary showing the amount to be advanced.

After your trip has been completed and you are ready to submit your expense report, please make sure to include the advance amount and all paperwork pertaining to it so that your advance can be cleared in the IEEE Accounting system

Travel Dates: 

Volunteers Name: 
Society: 
Advance amount: 

Travel To/From: 
General Purpose of trip: 

Funding Method (check one and fill out corresponding information): 

( Wire or ACH (transfers include additional fees)

Bank Account name (please be exact): 

Bank Name:

City:
State:

SWIFT: 

Bank Account #

Special Instructions (include intermediary banks if applicable):

( Check or  Foreign Draft
Account name to be written on check: 
Complete mailing address: 

